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	Payroll Admin/Analyst



1. Type ‘View Integration System’in command bar then select Submit Payroll Input (On-Cycle).
[bookmark: _GoBack][image: ]
2. Click on the related action menu beside Submit Payroll Input (On-Cycle).  Hover over Template Model and choose Generate Spreadsheet Template.
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3. Click the box next to Generate Spreadsheet with Data, submit and done.
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4.  Once the EIB is ready you will get a notification in the rt hand corner that you can click on, or look in your  notifications Inbox.
[image: ]
5. You can now open the EIB and enter the data.  These are the only columns needed to run the EIB:

· Spreadsheet Key – see example below this just numbers each row with an identifying number.
· Row ID – This numbers each row - for instance when one employee has two lines.  (Example:  Scott has a Incentive amount and a Holiday amount, so you would type Row ID 1 on the Incentive and Row ID 2 on the Holiday).  Otherwise each employee has 1 for a single entry.
· Batch Id – Make sure you have one created for what you are loading (see example below).
· Start Date – format the date as yyyy-mm-dd by right clicking cell, choosing Number tab, Custom and manually typing “yyyy-mm-dd” into the space as shown below.
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· End Date – same formatting  -  Important:  start and end dates will be beginning and end of processing week for the particular Incentive amount you are loading). 
· Worker – this will be Work Day’s Employee ID.  Note:  You will need to take the ID and format it as =Text(A1,”100000”) in order to load the file properly.   Format them in a blank workbook and once formatted copy and paste the new formatted ID into the EIB.
· Earning – type View Earnings in WD and pull up the earnings code you need.

[image: ]
Once you hit ok, you will see the Code listed under Name of Earnings Code.
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· Amount  
Example of EIB shown below so you can see the items mentioned above.
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Once columns are filled out you need to save the EIB as XML Spreadsheet 2003 in your backup.
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NOTE***Make sure to test the EIB data in Sandbox prior to loading in Production.  This will allow you to test the data and confirm its loading what you want.

Now you are ready to load your EIB.
6. Type in Launch/Schedule Integration.
Select the EIB/Integration - Request One-Time Payment.  Run Frequency will be Run Now.[image: ]
7. Then hit ok [image: ] 
8. Attach the EIB you have edited and saved by clicking inside the Value box on the very first row and choosing Create Integration Attachment.
[image: ]

9. Click on attach [image: ]  then once you attach your EIB hit ok [image: ]
10. Click the Value Type on the Validate Only Load row and choose “Specify Value” and then click on the blue box.  [image: ]    (This will validate your EIB before you load it and show you any errors in your data).  
[image: ]
11. Click on Add Errors to Attachment box, as well.  Click ok and Refresh until complete.
[image: ]
12. If you have errors click on the drop down by Number of Errors to view details
[image: ]
A box will pop up and allow you to view the errors.[image: ]

13. Repeat the same process you just did however DO NOT click on validate or Add errors and hit ok
[image: ]

Once the status is showing Completed scroll down to Execution Summary to verify all the records processed.  If there are errors, you will see them here.
[image: ]
image2.png
& View Integration System Submit Payroll Input (On-Cycle) =

Actions Integration Syst

b
Basic Details Integration System >
Business Process > System 1D Sub
System Name  Submit Payroll Input (On-Cycle) Erderprioe Interface > Comment Thi
Favorite > Integration Template ~ Ent

> System ID

Integration IDs >
Integration Services 3 ite

Comment  This EIB will be utilized for mass updates of employee Payroll Input for an on-cycle payroll. Henoaig) ® e e
TemplateModel > | View

Edit

ﬁ Generate Spreadsheet Template





image3.png
enerate with Data Submit Payroll Input &3

Generate a spreadsheet template that you can use to upload data. If availat
needs, as well as to filter the pre-populated data.

Generate Spreadsheet with Data





image4.png
O habalf af: Stanhania £l

- Submit_Payroll_Input.xml is now available in My Reports €





image5.png
Format Cells

Number

Alignment

Category:





image6.png
W ([ Q ViewEarning

Eaming % | X Incentive Pay =




image7.png
<& View Earning Incentive Pay &a

Name
Code
Category

Comments





image8.png
Submit Payroll Input

Payroll Input Data+ (Submit Payroll Input Request)

Earning*
1 1 F6109/19-10/02-01  2016-09-19 2016-10-02 111111 REGHRLY -20.38
2 1 F6109/19-10/02-01  2016-09-19 2016-10-02 222222 REGHRLY -15.0075

3 1 F6109/19-10/02-01  2016-09-19 2016-10-02 333333 REGHRLY -3.6685




image9.png
File name: Submit_Payroll_Input F62 12_02_16

Save as type: | XML Spreadsheet 2003

Authors: Lynette Evans Tags: Ad




image10.png
aunch / Schedule Integration

Integration X Submit Payroll Input (On-

Cycle)
Organization
Run Frequency Run Now

Run as Current User




image11.png
oK.




image12.png
Requesthame % | RequestOneTime Payment
tegraton ystem  RequestOneTime Payment

RnFreen  pnow

ImegrationCrteria 3 tems

VaeType

(axchment) Reques OneTime Paymen: (Web Senice)

Use System Defaut.

T— R
e
i
i

RequestOneTime Payment

Last1Day

Last7 0y
Lesz00ae

Creste magraon




image13.png
Attach




image14.png




image15.png
Field Value Type Value
14 Integration Atiachment ooty v ‘Submit_PayrolLinput F62 12_02_16.xmi
pecily Value (11/30/2016 07:11:17.000)
15 Load Error Limit
Use System Default
5 Validste Only Load
Specify Value

I Add Errors to Attachment

‘Specify Value





image16.png
View Background Process Request One-Time

Process
Request Name
Status

Percent Complete

Curent Processing Time (hour:

Refresh

Request One-Time Payment
Request One-Time Payment
Processing

- 10.00%

00:00:00




image17.png
Process Transformation
Request Name Transformation

Request One-Time Payment - 11/30/2016 07:16:39.809 (Completed With Errors)
Completed With Errors.

000023

2




image18.png
Criteria View by:

lect a Field ~ | andthenby: | suiece e

v Refresh

(]

2items BEY
Date and Time Severity Message Background Process
11/30/2016 @ o A processing fault occurred generating the spreadsheet. Integration ESB Invocation
073318169 AM (Trensformation -
11/30/2016 07:32:54 551
(Completed With
Errors)
11/30/2016 @ ror The worksheet Change Personal Information’ (worksheet Integration ESB Invocation
073318279 AM number 2) is not expected in this workbook. Check thatthe | (Transformation -
spreadshest template is the correct version and/or that the | 11/30/2016 07:32:54.551
transformation deployed in your environment is the correct (Completed With
version. Errors)
4

T




image19.png
el N R

RequestName | Submit PayrllInput (O Cycle)
Integration System  Submit Payroll Input (On-Cycle)
RunFreauency g ow

Integration Criteria 3 tems.

Provider
Field Value Type Value

(Attachment) Subrit Payrolinput (Web Service)

8 Integration Attachment ‘Submit PayrollInput F62 10.3-10_9.xmi (11/29/2016
Specify Valve 122414,000)

(Workday Web Service) Submit PayrolInput (Web Service)

9 Load Evror Limit
Use System Default

Specty Valoe <

m Validate Oy Load

Submit Payroll input

(DB s SpecyVae v () —





image20.png
11/29/201603:22PM  Integration Data Load Data Load Completed [Parent: Successfully Completed] 00:00:28 ‘Stephanie Ellis.
Execution Summary 1 item &y
Background Total Total Records Total Failed -
DateTime o e Percent Complete Execution Summary
Q 11/29/2016 03:21:32.042 PM 110 10 0 O 'SUCCESS (Validation Only Mode): Al records loaded successflly!

Enterprise Interface Event

Get Data

Retrieval Method Attach File at Launch

Attachment ‘Submit_Payroll_input F62 12_02_16.xml (11/29/2016 15:21:21.000)




image1.png
View Integration System

integration System

nit Payroll Input





